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Educational Affairs Information System Operation Guide 
1. Introduction 

Course registration at YNU is completed using a PC or smartphone. You can access the Educational Affairs Information 
System through a web browser and register for courses by typing the course code. 

 
2. Planning Your registration 

When you register for courses, please carefully read the registration guideline, WEB syllabi, course schedule and bulletin 
board. (Be sure to check updates regarding class registration.) You should also check and note the course code for each 
course you wish to take. 

 
 

[ Important Reminders ] 
＜Note on Registration Period＞ 

You may modify your course registration as often as needed during the registration period.  
However, please be sure to complete your registration by the final day of the registration period. 

 

＜Note on the Use of the Education Affairs Information System＞ 

・Your User ID  

Please enter your YNU login ID issued by the Information Technology Service Center. 
For Undergraduate Students, add “b” to your student ID (for a total of 8 characters)  ex: b2512345 
For Graduate Students, add “d” to your student ID (for a total of 8 characters, all letters should be lowercase)  
ex: d25na123 

 

・Login Password 

 Please obtain a password for the YNU login ID in the following way. 

※Note: The initial password can only be used to log in the “YNU Account Management System” . 
 

Please log in to the “YNU Account Management System” using the initial password, configure multi-factor 
authentication, and then change the password to one of your choice. For the initial password, please refer to the 
"Information Technology Service Center Quick Guide for New Students" distributed after enrollment. 

 
If you have forgotten your password, please visit the "Password Machine" located on campus to get a randomly 
generated password. (The obtained password can be changed to one of your choice by logging into the YNU Account 
Management System.) 

 

・Input Time Limit 

If the computer remains idle for more than 10 minutes during course registration, the system will lock, and you 
will need to log in again to continue. (Please note that if 10 minutes pass before the course name appears after 
entering the schedule code, the data will NOT be saved on the system. In this case, please log in again and re-enter 
the schedule code.) 

 

・Browser Settings 

If cookies are disabled in your web browser, you won’t be able to log on to the Educational Affairs Information 
System. Please enable cookies before you log in again. 

 

・If the Course is Full… 

Liberal Arts courses sometimes reach maximum classroom capacity. On the first or second day of class, the 
instructor will determine the number of students enrolled in the class. If the course becomes full, the instructor will 
announce which students are admitted to the course. After the first or second class, please be sure to check the 
announcements to see if you are admitted. If not, you will not be able to attend the course that semester, and the 
WEB System will displaya registration error on your screen. In this case, please edit or cancel your registration 
during the registration correction period. 

 

 ＜Questions＞ 

If you have any questions about registration (e.g. using the WEB System, course planning, registration errors, etc.), 

please visit or contact your department for assistance. (Please be sure to write down any error messages before 

consulting the department.) 
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3. Logging in Educational Affairs Information System 
Access the login page of the Academic Affairs Information System and  

press “Log in with YNU Login ID”.(Fig.1) 

Enter your YNU login ID and password, then press “Log in”. (Fig.2) 

 

If you are accessing from on-campus (YNU Wi-Fi), the login procedure is  

now complete.  

Please check this URL for more information about using YNU Wi-Fi.  

（URL：https://www.itsc.ynu.ac.jp/network/ynu-wifi.html） 

   

  If you are accessing from off-campus, you will need additional multi-factor  

authentication. After entering your YNU login ID and password above,  

the authentication code entry page will appear. (Fig.3) 

You will receive an authentication code notification e-mail in your YNU  

e-mail. Please enter the 8-digit code and press “Login”. 

 

 

 

 

Details on how to access from off-campus 

 

 

 

 

 

 

 

 

 

 

 

・Check Login Information 
Once you have successfully logged in, check 

 the "Full Name" in the upper left  

corner of the screen to ensure it is correct. (Fig.4) 

  After confirming this, click "Regist record" in the menu (Fig.4), 

 then click "Registration" to proceed to the course registration page. 

 
 

 

4. Register your address and e-mail address 
  You must register your address and e-mail address before registering for  

the courses. Your registered e-mail address will be registered in the YNU  

Safety Confirmation System, and in the event of a disaster, we will  

contact you at this e-mail address to confirm  

your safety.  

Please register an address that is easy to contact, such as a cell phone email. 

If you need to update your address, please enter your most recent address. 

 

  

Figure4 Menu page 

Figure5 Address and e-mail address registration page 

Figure1 Log in page 1 

Figure2 Log in page 2 

Figure3  Authentication code entry page 










